Finding the Record You Need

Valuable Information You Can Use In

Searching Records at Your District
Recorder's Office and UCC Central Office

SEARCH AND INDEX GUIDELINES
GRANTOR/ GRANTEE AND LOCATI ON | NDEX

CGCENERAL RULES:
I ndi vi dual names are indexed |ast nane first.
Busi ness nanes are i ndexed as they appear.

Spelling errors on a docunent appear the same way in the
index (a coment Iline may indicate that the name OR
description was "indexed as presented").

Al names and descriptions are indexed exactly as they
appear on the docunent, so it is inportant to search under
variations, which include abbreviations or shortened
versi ons of the nanme or description.

Wen searching conplex entries such as governnent
agenci es, narrow your search as much as possible at the
outset in order to avoid having to search through many
t housands of generic entries under the nobst conmon part of
a compound nane (exanple: for a state agency, search under
the nane of the departnment or division rather than the
nane of the state).

SEARCHI NG THE GRANTOR/ GRANTEE | NDEX

1. Spousal nanes.

Prior to approximately 1990, joint spousal nanmes were indexed
under husband's name only. Many of these remain as joint entries
in historical database. add manual indices also reflect spousa
transactions under only husband's nanme ("et ux" or "et al" was the
traditional nmeans of denoting that a spouse was also involved in
the transaction). Beginning in the 1960's, nmanual indices began
to reflect nanes of both husband and wife, but as a joint entry

State Recorder’s Ofice
Departnment of Natural Resources
550 W7'" Ave, Suite 1210
Anchorage AK 99501- 3564

Page 1 of 5
7/ 05/ 2001




under the husbands name only (i.e. SMTH, JOHN & MARY). Begi nning
in approximately 1990, spousal nanes have been indexed separately
into the index. (Note: If you are searching a wife's name only,
the search will NOT disclose joint entries prior to 1990 in which
the wife may have been a party; you nust know the husband' s nane
in order to locate these transactions.)

2. Nane Vari ations.

When searching the Gantor/Gantee index for a particular nane,
check all possible variations of the nane, including a mddle

nane, mddle initial, nicknane, variations in spelling, and
possible joint spousal entries. | ndi vi dual nanes have
occasionally been m s-indexed under the first nane instead of the
| ast nane. Search all name variations, including possible

m sspel lings and sound alike variations.

3. Nuneri cal nanes.

Nanmes contai ni ng nunbers are indexed exactly as they appear on the
docunent. If the nunbers are digits, they are indexed as digits;
if the nunbers are words, they are indexed as words. Al nanes
that begin with nunerals are found in sequence behind the letter Z
in the alpha index. Prior to approxinmately 1992, nanes begi nning
with nunbers were generally indexed in either a numeric or an
al pha format (or both) and would be found under either digits or
words. (Example: 400 Partnership could have been indexed as Four
Hundred Partnership, as Four Zero Zero Partnership, or as 400
Part nershi p. Search every possible variation.)

4. Abbr evi ati ons.

Since 1994, all nanes have been indexed exactly as they appear on
the recorded/filed docunents. Abbreviations are used only as
shown on the document itself. Prior to 1994, lists of

abbrevi ations for company nanes were commonly utilized. In 1999
when the Recorder’s/UCC section inplenented its own database, al
hi storic abbreviations were expanded to the full name. On a case
by case basis you may encounter an abbreviation that did not
expand. You may contact our office for assistance with these
abbrevi ati ons.

Caveat: Abbreviations were frequently used when the full version
of the abbreviated name was slightly different than the nane

refl ected on the docunent. In some cases the wong abbreviation
may have been used. It is always best to confirm the name by
viewi ng the actual docunent. Abbrevi ations would appear in the

historical index in parentheses if you were to cone across one
(i.e., (NBA) for National Bank of Al aska).

5. Busi ness nanes whi ch i nclude individual nanes.

When a busi ness nane includes an individual name, historically the
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name woul d have been indexed under the individual's |ast nanme

(Exanpl e:  John Doe Pl unbi ng Conpany woul d have been i ndexed under
Doe John Pl unbing Conmpany.) Beginning in the late 1980's, an
effort was made to expand this type of indexing and such nanes
were then double indexed (the nane would have been indexed as it
appears on the docunent and additionally under the individual's
last nane). Since 1996 such nanmes are indexed the sane as any
other business nane, exactly as it appears on the docunent.
Exanpl e: John Doe Plunbing. This would appear in the historic
records only under Doe John Pl unbing. Beginning in the late
1980s, it would have been indexed twi ce: once as JOHN DCE
PLUMBING and once as DCE JOHN PLUMBI NG Since 1996 it only
appears under JOHN DOE PLUMBING It is always advisable to check
all such variations in the index.

6. Cover nnent agenci es.

Many vari ations of government agency nanes appear in the index. It
is generally best to narrow your search as much as possible, i.e.
search under the specific departnment or division rather than under
the nane of the state. (Exanple: search under Land Division of or
Nat ural Resources Departnent of rather than under Al aska State of)
Al so, nmany agency names nay have been shortened in the index (Dept
rather than departnent; AK rather than Al aska, etc.).

7. One sided transacti ons.

If there is only one party identified in a docunent, such as a
notice, that party is identified as grantor, and To Wwom It My
Concern is the grantee.

8. M ning d ai ns.

Aggregate mining claim references (Red Sky 100-109) have been
indexed individually into the index as they appear on the
docunents since approxinmately 1994. Prior to that, aggregate claim
references generally appeared as a single entry. There may be
variations in how claimnunbers have been indexed (i.e. sonetines
with No., Number, or # in front of the digits). Al so, the nunbers
may have been entered as words in the index. Search al
vari ations.

9. Al pha entries.

Names beginning with alpha characters are indexed exactly as
presented on the docunent. Spacing to accomodate punctuation
(whi ch does not appear in the index) may affect where an entry is
found in the al pha index.

10. Hyphenat ed nanes.

Hi storically hyphenated nanes nmay have been doubl e indexed under
both surnanes. Since 1996, hyphenated nanes are indexed under the
first part of the hyphenated nane only. Exanpl e: Susie Snmith-
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Jones will appear in the index as SM TH JONES SUSI E.

11. Surnanes with prefix designations.

CGenerally surnanes with prefix designations are cross-referenced
for ease of reference. Rip Van Wnkle would be indexed as VAN
WNKLE RIP and WNKLE RIP VAN. Note that there may be variations
in the historical index or in the current index where such nanes
appear as one word (Vanwi nkle). Al ways search for such possible
variations as well.

12. Forei gn Nanes.

When it is difficult to determine which part of a nane is the
surname, foreign names nmay be <cross-referenced for ease of
reference. Mn Kee Sung is currently indexed as M N KEE SUNG and
as SUNG MN KEE. In the historic index, the assunption was al ways
that the last nane was the surnanme and the name was only indexed
one way (Sung M n Kee).

13. Conplex entries.

Frequently these names are very lengthy and do not fit within the
normal grantor/grantee indexing space. They are often continued

into a comrent |ine. A trust will be indexed under the nane of
the trust and the trustee(s) if presented in that format on the
docunent . An estate wll be indexed under the nane of the

personal representative or executor and under the nane of the
decedent .

14. Dual capacities.

If a docunment reflects that an individual is serving in different
capacities, the name is generally indexed to reflect the different
capaciti es. H storically capacities were not identified in the
i ndex.

15. Nanes which begin with "A'", "An", or "The".

These names are indexed under the principal part of the nane with
the article appearing at the end, i.e. LUCKY WSHBONE THE. Wen
searching historical records, sonme may still be indexed under the
article rather than the principal part of the nane. It is
important to search both variations when researching nanmes of this
nat ur e.

16. FKA, AKA, NKA desi gnhati ons.

Formerly known as (FKA), Also known as (AKA), and Now known as
(NKA) designations for conpanies or individuals are indexed as
separate names. Prior to approximately 1996, only the nost recent
name version was i ndexed.
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17. Indexing cities and towns.

The historical index contains no consistency in indexing such

names. The Gty of Cordova may have been indexed under "The",
under "CGity" or under "Cordova". Exhaust all possibilities in
your search. Currently, these names are only indexed one way,

under the actual town or city nane only (Cordova Gty of).

18. Nanmes beginning with initials.

AAA Auto may have been indexed into the historical files in many
ways: under AAA, under A A A under A A A, under Triple A etc.

Al ways search all variations. Currently such nanes are indexed
one way only, exactly as it appears on the docunment. Be sure to
check all variations.

20. Nanes beginning with "Ft.", "St.", etc.

Hi storically, names beginning with "Ft." or "St." were entered
into the index under "Fort" or "Saint". Since 1996, these nanes

are entered exactly as they appear on the docurment, and could
appear in the index under either |ocation.

SEARCHI NG THE LOCATI ON | NDEX

NOTE: THE LOCATI ON I NDEX HAS H STORI CALLY BEEN A COURTESY | NDEX
ONLY. LEG SLATI ON TO MANDATE LOCATI ON | NDEXI NG TOOK EFFECT JULY
1, 1996. SEARCHES | NVOLVI NG THE LOCATI ON | NDEX SHOULD NOT BE
RELI ED UPON FOR ACCURACY DUE TO THE NMANY GAPS AND OM SSI ONS THAT
APPEAR IN THE H STORI C DATA. LOCATI ON I NDEX | NFORVATION IS
ENTERED EXACTLY AS |IT APPEARS ON THE DOCUMENT. ANY | NFORVATI ON
OCBTAI NED FROM THE LOCATI ON | NDEX SHOULD BE VERI FI ED BY REVI EW NG
THE ACTUAL DOCUMENT | MAGE.

CAVEAT: Many | ocal recording offices
i mpl enented indexing guidelines fromtine to
time that may or nmay not have been used in

other locations throughout the state. The
above represents our best effort at
consolidating and itemzing these nany
i ndexing variations that were used over the
years. W hope this information is hel pful
to you.
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